INVOLVEMENT Network

Creating an Election

1. Loginto the Involvement Network at http://involve.uga.edu.
2. Select the menuicon in the top left corner by the University of Georgia Logo:
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Tk Re-registration for the 2022-23 academic year is open! ELS is excited to host two Engagement Fairs in Fall 2022 The application for 2022-23 allocated storage space in
- For more information about re-registration, click here. to promote student organizations and engagement the department of ELS is now open! The application

The deadline to submit registration for the 2022-2023 opportunities at UGA! To sign your organization up to can be found by visiting this link.
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3. Under "My Organizations," find your organization's name that you want to host an election for. Select
the Gear symbol next to your organization's name.
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4. Select “Elections”
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Opt-into Student Involve. ..
Sign Up for Engagement C...
2022-23 Re-Registration In...

Registering a NEW organiz...

Re-register for 2022-23

Explore University of Georgia

Re-registration for the 2022-23 academic year is open!
For more information about re-registration, click here.
The deadline to submit registration for the 2022-2023

academic year is May 31, 2022.
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Service Hours

Open

dnesday, January 4 at 2:00PM EST

Versity Housing

Iniversity Housing

Greek Leaders Retreat

B Friday, January 6 at 8:00AM EST
9 Strong Rock Camp

§ik GreekLife

Q Search...

Engagement Coaching

Signup foran individualized one-on-one session to
help you find the best organization fit! Click here to
request Engagement Coaching and to explore

engagement opportunities with an ELS Peer Leader.

Fitness & Wellness Free Week

9 Ramsey Student Center

Recreational Sports

Sign-Up for 2023 Spring Engagement Fair

Sign-ups for organizations wishing to participate in the
Spring Engagement Fair are open! Tables are first come,
first served, so be sure to reserve your spot today!

National Championship Watch Party

3 Monday, January 9 at 12:00PM EST 3 Monday, January 9 at 7:30PM EST

9 Stegeman Coliseum
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5. To create a brand new election, select the blue “Create Election” button at the top of the page.

Elections

Name

There is no data available.

Start Date -

End Date =

+ CREATE ELECTION

Action



6. This will take you to the election form. Be sure to include all of the required fields including the
name of the election, instructions for the election, when the election will be active, and who is able
to vote in the election. Make sure to press save once you are finished.

If only your members should vote in this election, you should check the box that states "Only Allow
Users Listed on the Roster of this Organization to Vote. This will limit voting to your organization's
members, provided that your roster is up to date.

Form fields marked with an asterisk

Create Election

*Name
Test

Include Instructions

Additional Instructions
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Here are the instructions for the election.

Active

Start Date and Time
1/3/2023 02 v 45 v PM b
End Date and Time

2/3/2023 02 v 45 v PM G

Display an alert on the organization homepage when the election is active and voting is open

[ Only Allow Users Listed on the Roster of this Organization to Vote

7. You will then be redirected to a page that shows you your election properties, ballots, results, and
publishing options. To create a ballot, click "Create Ballot".

& BACK TO ELECTIONS

Executive Board Elections

*ROPERTIES BALLOTS RESULTS PUBLISHING OPTIONS

Create ballots that will be included in your election. 4 CREATE BALLOT

o} 2020 Executive Board Elections (1]



8. You will then type the name of your ballot and decide your access restrictions.

Create Ballot

“Name
2023 Executive Board Electiong

Access Restrictions

If General Access is enabled, all users you have made this ballot available to will be able to complete the ballot. In some cases, you can Disable General Access to limit voting access for a
ballot to a specific group of users. Reach out to your campus administrator if you need an eligibility list created for your org election. If administrators have enabled one or more lists for your
organization, you will see the lists below.

General Access

cancer

9. When you are ready to add to your ballot, please review the list of question types as they all serve
their own unique purpose. See Below for a complete explanation. Note: Any time you add a question
to your ballot or change a setting, these changes will save in real time.
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2023 Executive Board Elections [ FORM PROPERTIES

Page 1
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Add New...
I5| @ T
Check Box List Radio Button List Text Field Instructions
Multiple answers to question (Chi Sing nswer to question (Choose one from few) User generated onswer (Fill in the blank} t box h no answ
Ranking
iaritize multiple onswers
Question Type Function

Check Box List ~ Multiple choice question that allows users to choose more than one option.

Radio Button List ~ Multiple choice question that only allows users to select one option.

Text Field  Open text response. Alter the number of rows to provide the user a larger space to write in for longer
answers. You can also use the Text Field question to utilize validation, ensuring a specific format is
entered.

This is your method of providing additional instructions or information to the user. Instructions do
not require any action on the part of the user.

Instructions

Provide the user multiple answer choices for them to rank. You can also determine the maximum
number of items they need to rank.

Ranking



10. Once your election is finished, you can look at the final results by going to the "Results" tab and seeing the
count and percentage for each candidate. You also can export these votes into an excel sheet.
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Show percentages based on:

@® The total number of votes cast @

O The total number of voters @
2020 Executive Board Elections
2023 Executive Board Elections

Results
Question Count
Who should be the next President?
Harry Dawg 0
Spike 0

Uga 0

¥ EXPORTALLVOTES ¥ EXPORT ALL VOTERS

Voters:0

Voters:0

& EXPORT BALLOT VOTES

Percent





